Internal

r e i
OFO0Q

Oracle Fusion Supplier Portal Guide

Supplier Invoice Creation
User manual

O3 Shgl @ cryygall Ll Jua

J)}QJ\ Q)yls 9‘.&3}’

¢l ds§i
AlRajhi Takaful

-,




nnnnnnnn

R881 ¢lPldslsi C)
OFOQ A|Rajhi Takaful

Access Alrajhi Takaful
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Access the following URL: : https://www.alrajhitakaful.com/ar/supplier-services
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2. Select“Supplier Service” as shown below.
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Individual Business o> 0
m:\t]!rﬁl;:,l:: C\\) Cur Products ~ Bundle v I3 Our Services « Investor Relations Our Partners
Comprehensive insurance solutions tailored to your needs
R Popular -
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Motor Travel Visit Visa Extension Medical Malpractice Health »

NS T i sk e 9 NSt ANCe xplore all

products

-
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Find out Motor Insurance and get your

licy
Choose from throo tadorod plans Gesagned 1o malch your needs and give you the poace of mind you're Jooking for

Explore Product Features Companison Table

e —————— oo
*If you received any issues contact us at: @vendor@alrajhitakaful.com
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Login Invoice

Sign In
1. Login to the instance which has Supplier access Of‘acle Applications Cloud
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1. Navigate to the Supplier Portal

Start by clicking the Home icon. From the springboard, select the “Supplier Portal” icon

Note: Invoice can ONLY be created once GRN (Goods Note Receipt) gets created from ART side & email will be received from ART side.
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Good afterncon, Moharmmed Rafi

2. Clickon “Create Invoice” as shown below.

Invoices and Payments

‘ICreate Invoice I atﬂ.ﬁi C—‘AJA }A < "3)}315 cmlj" ‘;L )S.i\ _2

+ Create Invoice Without PO

¢ View Invoices

* View Payments
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3. Search for the Purchase Order

In the Identifying PO section, search for the relevant Purchase Order (PO) Number via below highlighted.

---------------------------------------

4. Selectthe PO
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Choose the correct PO number from the search results and click OK
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5. EnterInvoice Details
The Supplier Name and Supplier Site fields will auto-populate based on the PO
Manually enter the “Invoice Number” and “Invoice Date”
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Create Invoice & Invoice Auctions - ‘s-r- Save and Close Subxmit Cancel
* identifying PO | PO24-3 - Remit-to Bank Account - amber [T

Supplier LTimindbres Umnigue Remittance

Identifier Drate | V2324 =
Taxpayer 1D . .
Unigue Remittance - —~
& Identifier Check Digit Type | Inecios o
Supplier Site | ART-Site - . Inwoice Currenc ¥y SAR - Saoedi Riyal
Add R dh, R SALIDI ARABLA Description
ress wadh, Riyadh, 54 LA o =y -
Attachments MNone =j= Fayment Currenc, ¥y SAR - Saudi Riyal

Supplier Tax Registration Number -
Tax Control Amount

Customer

N AL RAJHI COMPANY FOR CO-
* Customer Taxpayer ID | 123456 - ame  SPERATIVE INSURANCE

Address

1 inas
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6. Attach Supporting Documents by clicking on “Attachments” icon

Search the correct attachment & then click “OK” as shown below
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Edit Invoice Invoice Actions sSave Save and Close Submit Cancel

Identifying PQ FPO24-3 Remit-to Bank Account ‘ 123456789 | - | * Number | Inv#2001
s i LTImindt
upplier mindtree Unigue Remittance ‘ Date

Taxpayer ID Identifier

. . - Unique Remittance Type Invoice
uuuuuuuuuuuu ART-Site Identifier Check Digit . =il
1 ice C E - Saudi Riya
Address Riyadh, Rivadh, SAUDI ARABIA Descri Btion ‘ ‘ i, l’lvolcel currene ¥ T
ayment Currenc y S - Saudi Riva
Supplier Tax Registration Number | = ‘ Attachments Norfle ==
Tax Contro | Amount ‘ |
Customer
Attachments >
Actions w  WView w - b4
Ty e Categorny * File Name or URL Title Description Attached By
File ~ Supporting O~ 253655 pdf Update... | 253655 pdf Mohammed R
- »
Rows Selected 1
O Cancel
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7. Add PO Lines
Click on the Select and Add icon (as highlighted below) to add PO lines to the invoice
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Lines
e — Cancel Line
Purchasae Order Consumption Advice Anvailabl -
* Number © Type Supplier em Iterm Description Ship-to Location Tax Classification v:a:tlt-:
* Number * Lime * Scheduls Numitser Limne

Mo data bo display

Summary Tax Lines

8. Review and Apply the PO Lines
Review the Purchase Order details, then click Apply, followed by OK
o) 30 el 253 ket daal je -8
") e Wadmy g " gukd" o ﬁ\ ce) il yal dmm@b

e e W e e e e B e

T e W el T Wl S B e B e e




Internal

Create Invoice (with PO) mi U‘IJJHJ'(JS[SJ
(1 ol dlaciya) Byg3l6 £L3) OFOQ  AlRajhi Takaful

9. Verify Invoice Line and Enter Tax Info

A matched invoice line will be created automatically. Check your applicable “Tax Classification Code”
(enter it if not appearing & validate it), then click “Save”
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Lines
e - T [ & Cancel Line
Purchase Order ConsunmpLicm A e [P
= ppumiber 7 Typee sSupplier Item term Descripticon Ship-to Locaticon Tax Classification ;:am =
= Mamber % Line * Schedube Mumber Line b
d2a-3 R w Loptop Riyadn Headqul - STANL - 0.a7e
Total

10. Calculate Tax
From the “Invoice Actions” dropdown menu, select “Calculate Tax” as shown below
Ay pall Gla =10
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Create Invoice & awe Sawe and Close Tubmit Cancel

et e
||||| fyring PO - Remit.to Bank Account - | RERO001
Supplier LTimindtres Unique Remittancs e lneeoic | DR e
Identifier -
Taxpayer 1D
La Unigue Remittance Typa Immice
Identifier Check Digit
Suppliar Site - Inwoice Currency SARE - Saudi Ronyal
Description
Address Foyadh, Rigsdh, SALIDN AFAELA Payment Currency SAR - Sausd Raoal

Attachments [T




Internal

Create Invoice (with PO)
(el 3ol dlaiyw) 89518 L)

a9

callde§j
OFOQ  A|Rajhi Takaful

11. Review Tax Lines
A Tax Line will be generated based on your inputs
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12. Submit the Invoice
Click “Submit” to finalize the invoice
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13. Finish the Process
Click “Done” to complete the invoice submission process
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Summary Tax Lines

View w
Line * Regime * Tax
1 Al Rajhi Takaful VAT . SA VAT
Totals
Items
2,150.00

Edit Invoice &

Customer

SranToora G
DEV1

Invoice: Inv#2001

Aantifuinn PO DO24A Ramittn Rank Arcaint 1

Name Tax Jurisdiction * Tax Status * Rate Name
SAVAT JURISD . SA Tax Status VAT . STANDARD 15%
Freight Miscellansous
000 000

uuuuuuu

Q Invoice Inv#2001 has been submitted.

Percentage

15

Inclusive Tax
0.0

Per Unit

Exclusive Tax

Retainage
0.00
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1. Navigate to the Home icon and then click on “Supplier Portal” icon as shown below
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Invoices and Payments

2. From the menu on the left side, select “View Invoice”
» Create Invoice
"posidl et Al ¢ luall e duilad) A he -2 « Create Invoice Without PO

* View Invoices

* View Paymenis
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3. Enter the “Invoice Number” and click “Search”

View Invoices

4 Search

** Invoice Number | INV#2001

il Supplier| - |

Supplier Site | | - |

** Purchase Order |

Search Results

View w TH i="| Detach

4. The Invoice Status and Paid Status will be displayed below

Search Results
View w E = Detach

Invoice " Purchase N
Number Invoice Date Type order Due Date  Supplier

Inv#2001 9/23/24 Standard PO24-3 9/23/24 LTImindtree

Supplier Site

ART-Site

"ty e i 5 "5 gl a8 Jaol -3

Paid Status |

Payment Number |

Searchj

‘ Reset H Save...

Janyl 8 adall Ala g5 gldll Al jedain -4

Unpaid
Amount

2,472 .50 SAR

Invoice
Amount

Invoice Status

Paid Status

Pa
Nu

2,472 50 SAR

N process

Unpaid

Comment
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5. Once the payment is completed, the Paid Status will change to Paid

Search Results

View w SE :}}T Detach

Invoice B Purchase
Number Invoice Date  Type Order
Inv&2001 9/23/24 Standard PO24-3

9/23/24

Supplier Site

ART-Site

"e had" ) adall Alla i cadall dlee Sl die -5

Invoice . R Pa
Amount Invoice Status Paid Status N

2,472 50 SAR JApproved Paid 4.

6. Click onthe invoice to open it. You can view the payment details under the Payment tab
ledle £330 5, e 1 -6

Invoice: INv&E2001

Business Unit Al faini Su
Legal Entity Manme
Supplier or Party

Supplier Site  #

Inwvoice Amount 2 4TZ S0 SAaR
Unpaid Anmownt 0000 S
Payrment Cuurrency’ St

Tax Control Armo e

Dres-cripticn

Funds Status & Reserved

Comments
u

Drore

Address Reyadh, Rreyadn, SALUD ARAEBLAS
Attachrment 25555 pdf
Invoice Date 2324
Paym-smts
FPayments
e e O O e L LA T, S RERE e e e e e e e
300020 ART Payrment Dhoscurmsent MNegotuabbe MNo- 2.4T2 50 SAR Riryadh, Riyadh, SAUDI ARABLA 1234565780
Z4lZo0 SAR
Installments Applied Prepaymeants

Armount [(SAaR) - . Applied Armount (SAaR)
Mumiber Due Date Payment Method P rmibeer o Description

Sross Unpaid Tax e
1 =T < T ¥ 2 ATZ S0 000 Mo applied prepayTTsents

2.4T2.50 Lo =1}
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